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JOB SUMMARY
The Financial Operations Manager is responsible for providing accounting, payroll and operational support for the company as well as coordinating technology support and initiatives. This position reports to the KBC President and General Manager.
Duties & Responsibilities of the Job
· Guides financial decisions by establishing, monitoring, and enforcing policies and procedures.
· Prepares monthly financial statements and year end tax files.
· Provides status of financial condition by interpreting and reporting financial data.
· Prepares budgets by collecting, analyzing, and consolidating financial data.
· Responsible for sales tax remittance and compliance.
· Responsible for company audits.

· Responsible for cash disbursements to appropriate entities including, check runs, expense analysis, GL coding of invoices, and reconciliation of general ledger accounts.
· Responsible for payroll processing and administration of employee payroll records. Keeps the company up-to-date on federal and state payroll laws and compliance issues.  
· Assists with the HR efforts of the company.
· Supports KBC Senior Management with the financial and operational information needed to analyze business opportunities and growth initiatives.
· Responsible for troubleshooting hardware and software issues before contacting the appropriate vendor. 

· Responsible for all technology hardware and software purchases, upgrades and initiatives. 
· Provides a high level of knowledge in accounting and POS systems.

· Manages and monitors the Accounting/Office Administrator and other employees as needed.
· Performs other duties as assigned.

SKILLS & ABILITIES
· Demonstrated ability to prepare financial statements and develop budgets.
· Demonstrated ability to process payroll and perform payroll functions.

· Possesses excellent computer skills with financial software and POS systems.
· Adept at analyzing information, managing processes and developing action plans.

· Efficiently works under pressure and perpetual deadlines to complete assigned projects.
· Proven ability to maintain confidentiality of company and financial records.
EXPERIENCE REQUIREMENTS
· Minimum of ten (10) years of experience in accounting/operations.
· Minimum of five (5) years of experience in payroll processing and HR support role.

· Minimum of three (3) years of experience with technology support/initiatives.
· Equine Experience a plus!

EDUCATION REQUIREMENTS
· Bachelor’s Degree in Accounting or Finance
Please send your resume to the attention of Debbie Goodman at dgoodman@kbcint.com
KBC Horse Supplies * 140 Venture Court, Ste. 1 * Lexington, KY  40511

